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MINUTES: NON-COMPULSORY BRIEFING SESSION FOR LEASING OF OFFICE SPACE FOR EMPANGENI SATELLITE 

OFFICE FOR THE DURATION OF FIVE (05) YEARS FOR 500 SQM 
HELD ON 13 FEBRUARY 2018 AT 11h00 MAIN BOARDROOM, BLOCK B ECO GLADES 2, PRIVATE SECURITY 

INDUSTRY REGULATORY AUTHORITY (PSiRA) 

 

NO ITEMS DISCUSSIONS 

 

1. Opening & 
welcoming 

Ms. Lesego Mashiane (SCM Manager) opened the meeting and welcomed all bidders. Allowed all bidders 

and PSiRA team to introduce themselves. 

It was mentioned for bidders to note that it is a non-compulsory briefing session; however all should 

ensure that their details are recorded on the circulated attendance register for record purpose. 

 

The SCM Manager handed over to the project leader: Ms Talent Zwane to present the Terms of Reference 

as follows: 

 Specification. 

 Special Condition of Contract. 

 Functionality Evaluation Criteria. 

2. Attendance  Ms. Lesego Mashiane – Manager: SCM 

 Mr. Oupa Mamabolo- Senior Manager: CRM 

 Ms. Talent Zwane - Regional Manager: Durban  
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 Ms. Tsakani Maluleke -  SCM Officer: Bid Administration 

 Mr. Ipeleng Tlhagale –SCM Intern 

3. Presentation Ms. Tsakani Maluleke continued to present the mandatory returnable documents as well as mandatory 

requirements as per the tender checklist published. 

4. Discussion 

and 
Questions 

Below is the question raised by bidders and the answers provided. 

 

Q1. If bidders have multiple buildings, how must they submit their proposal? 

 Ans: Bidders are expected to submit separate proposals for each building and specify the name of the 

building on their proposals, buildings will be evaluated separately.      

NB. 

 It was emphasised to bidders that they must comply with the mandatory documents and 

requirements. 

 Bidders must hold their bid validity for a period of 120 days, in a case where bidders does not 

receive any feedback within that period; they will be requested to validate their bid before it lapses. 

 Minimum qualifying functionality threshold is 60 points, bidders who meet minimum functionality 

criteria will be further evaluated on price and preference (B-BBEE Status Level Contributor). 

 The preference point system applicable for this tender is 80/20. 

 Submission of proposal must be four (4) copies (1 original and 3 copies of the original). 
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 Proposals must be deposited into PSiRA bid box by 11:00 on 28 February 2018. 

 Bidders to ensure that they download the bid document timeously to be able to start forwarding 

questions in case they need clarity. 

 Contact details regarding technical and SCM related queries are provided on the last page of the 

Terms of Reference. 

 Cut-off date and time for queries to be sent at least three (3) days before the closing date to avoid 

omission of information that might lead for the bid not to be submitted on time. 

 

5. 

 

Closure 

 

The Chairperson adjourned the meeting at 11:58 

 


